


1. O0mme nonoxkeHus

1.1. TTonoskeHue o HopMmatuBHOM JoKanbHOM akTe O AIIOY «lOTtanoBCkuif
arpoMexaHnveckuii TexuukyM uMeHu EBrpada [etporuua KoBanesckoro» (ganee
— TlonoxkeHue, TeXHUKYM ) YCTAHABIMBACT ¢AMHBIE TPpeOOBAHUA K HOPMATUBHBIM
JIOKAJIbHBIM aKTaM, HX NOJrOTOBKE, oopMIeHHUO, [IPUHATHIO,
VTBED)KICHHUIO, BCTYIUICHUIO B CUITY, BHECECHUIO U3MEHEHUI U OTMEHE.

1.2.Hactoamee IlomokeHue ABIAETCA HOPMATHUBHBIM JIOKAJIBHBIM aKTOM
OTI'ATIOY «¥OAT um. E.IL. KoaneBckoro» u 00s3aTelIbHO K HCIIOJHEHHUIO BCEMHU
y4aCTHUKAMU 00pa30BaTEIbHOTO NpoLEcca.

1.3.ITonokeHUE MOATOTOBICHO HA OCHOBaHMM 3akoHa No 273-@O3 ot
29122012 r. «O0 oOpasopanuu B Poccuiickoii ®eneparmu» ctathd 30,
Tpyooeoro koaekca P® (manee — TK Pd), I'paxkaganckoro Koaekca PO (nmanee —
['K P®), Ycraa OI'AOY «FHOAT».

1.4 JlokaneHeiii  HopMaTuBHBIE  akT OLAIIOY  «HOAT wuMm. EIL
Kopanepckoro» (manee — JIOKANbHBIM aKT) — 9TO HOPMAaTUBHEIN IIpaBOBOi
JOKYMEHT, COJEPKAlMM HOPMBI, PETYAUPYIOIIME 00pa30BATEIbHBIE OTHOLICHUSA

B 11O B mpenenax CBOCH KOMIICTEHIMM B COOTBETCTBUM ¢ 3aKOHOJATEILCTBOM
Poccuiickoi @enepaiuy, B NOpAAKE, YCTAHOBICHHOM YCTaBOM TeXHHMKyMa.

1.5. JlokaneHble aKkThl TEXHHKyMa ACHCTBYET TOJBKO B IpeAciiaX AaHHOU
00pa3oBaTEIBbHOM OpraHU3auUy U HE MOTYT PErYJIHPOBATh OTHOIUEHUS BHE €€.

1.6. JlokaipHBIE aKTBl H3JAKOTCA MO OCHOBHBIM BONPOCAM OpPraHU3alMu U
OCYIIECTBACHHS 00pAa30BaTEIbHON NEATENBPHOCTH TE€XHUKYMa, B TOM YHCJIE 10
BOIMpPOCaM, PETJIaMEHTHPYIOIMIMM IPaBUJIa IPHEMA O0YYAIOLINXCA, PEKUM 3aHSATHI
oOyuaroumxcd, (POpMbl, NEPUOAUYHOCTL W MOPAJOK TEKYIIEr0 KOHTPOJIA
YCMECBACMOCTH M TPOMEXKYTOYHOH AaTTecTaurMd OOydYalIUXCs, MOPAIOK U
OCHOBaHHMsI MEpPEBOaA, OTYHC/CHUSI U BOCCTAHOBJIEHUA O0YYAROUIMXCA, MOPSIOK
0(OpPMIECHHS BO3HHMKHOBEHHS, IIPUOCTAHOBICHHUS M TNPEKPAIICHUS OTHOLICHHUIA
MEKIOy 00pa3oBaTeapHOM OpraHu3auueii U o0ydaromUMMUCsa U (WIK) POIUTEIAMU
(3aKOHHBIMH NPEICTABUTEIAMH ) HECOBEPILIEHHONETHUX 00YYAROIIIUXCSL.

1.7. JIoKambHBIE  aKTBl, COOTBETCTBYKOIIMEC  BCeM  TpeOOBaHHUSIM
3akoHOMaTenbCTBA P®, dABIAIOTCS 00A3aTENBHBIMH K HCIOIHEHMK) BCEMH
yYaCTHUKaAMHU 00pa30BaTENbHOTO Mpouecea.

1.8. HopMBI TOKaTBHEIX AKTOB, YXYALIAKOUIHE [TONOKEHUE O0YYAKIIMXCS WK
paboTHUKOBR TexHHMKYMa MO CPAaBHCHHMIO C IIOJOKEHHUEM, YCTAHOBJICHHBIM
3aKOHOAATENBCTBOM 00 00pa3oBaHWM, TPYAOBBIM 3aKOHOJATENLCTBOM OO
NPUHATBHIE ¢ HAPYIICHHUEM YCTAHOBICHHOIO IMOPSAKA, HE TIPUMEHAKTCA WU
MOJNIEkKAT OTMEHE.

1.9. JlokanpHele aKThl TeXHUKyMa YTPAaunMBalOT CHJIY (MOJHOCTBIO MM B
OTIAENBHOMN YaCTH ) B CJICIYIOIIUX CIy4dasx:

e BCTYIUIEHHE B CWIY aKTa, [MPU3HAKILEr0 MNaHHBIH JIOKAJIBHBIA AakKT
VTPAaTUBLINM CUTTY,

+ BCTYIUICHHE B CHJIY JIOKJIBHOIO aKTa QOJbIIEH IOPUINYECKON CHITBI, HOPMBI
KOTOPOIO MPOTHUBOPEYAT IIOJIOKEHUAM JAHHOIO JIOKAJIBHOT'O aKTa;



+ TMPH3HAHHE CYAOM KM MHBIM YITOJHOMOYEHHBIM OPraHOM IoCYIapCTBEHHOM
BactTu JoxkanbHOro akta OLATIOY «IOAT umMm. EJI. KoBajJeBCKOro»
NPOTHUBOPEYALLIMM ACHCTBYIOMIEMY 3aKOHOAATEIILCTRY.

1.10.. JlokanpHeiii axT OFAIIOY «IOAT wum. EJI KoBameBCKOro»,
YTPATUBLINIA CHITY, HE MOUIEKUT UCTIOHEHUIO.

2. Heau u 3apaun
Llensmu 1 3agadaMy HACTOAWIErO TTON0KEHNS ABISIOTC.

e CO3JaHHME €IUHON W COINIAaCOBAHHOM CHCTEMBI JIOKAIBHBIX akTOoB O AIIOY
«KOAT um. E.I1. KoBaneBckoroy;

« ob0ecneueHHe NPHUHIMNA 3aKOHHOCTH B HOPMOTBOPYECKOH OCATEIIBHOCTH
OI'ATIOY «KOAT um. E.I1. KoBaneBckoro;

+ COBCPIICHCTBOBAHHE IIPOIIeCcCa MOATOTOBKH, OGMOPMIICHMS, TPUHATHA H
peaTM3aLH JIOKATBHBIX aKTOB,

o TMPEOOTBpPALLCHHE OyOIMPOBAHMA  PEryJMpOBaHUS  OOIICCTBEHHBIX U
oOpazoBarenpHelX  oTHoweHUH B OLAIIOY  «HOAT um.  EIL
KoBaneBckoro».

3. Buabl JIOKaAAbHBIX AKTOB

3.1. B cootBercTBUM ¢ YcTaBoM aAedarenpHocTe O ATIOY «HOAT um. E.IL
KoBaneBckoro» perinaMeHTUpPYETCs CICAVIOIMMMU BHIAMH JIOKAIBHBIX AKTOB:
MONOKEHUS, TPUKa3el, MHCTPYKLMUM, [paBuia, MOPSAKH, J0roBopa M
ap. [IpeacTaBieHHbIi MEPEUCHb BUAOB JIOKAIBHBIX AKTOB HE  SIBIAETCA
HCUEPIIBIBAIOLLIIM.

3.2. JIoKkanpHBIC AKThI MOTYT OBIThH KJIACCU(PHILINPOBAHEI:

a) Ha rpynmnsl B cooTBeTcTBUU ¢ koMmrereHune Ol ATIOY «HOAT um. E.IL
KoBanerckoro»:

+ JIOKIBHBIC aKThl OPraHU3ALMOHHO-PACTIOPSIINTEIEHOTO XapaKTepa,

o JIOKAIBHBIE  aKThl,  PEINIAMEHTHUPYIOLIME  BOMPOCHl  OpraHHU3aLuu
00pa3oBaTeIEHOTO NpoLecca;

o JIOKABHBIC AKTHI, PEIJAMEHTUPYIOIIME OTHOUIEHUA padoTodarens ¢
pabOTHUKAMH W OPTaHU3ALMI0 YIEOHO-METOOMUECKON padoTHI;

o JIOKAJBHBIE  AKThI,  PENJIAMEHTHPYIOILIME  AEATeNbHOCTh  OPraHoB
camoynpasieHus OIATIOVY «HOAT um. E.I1. KoBanerckoroy,

+ JIOKQIBHBIE AKTHI, PEIJIAMEHTUPYIOILINE aIMUHHCTPATUBHYI) U (DPUHAHCOBO-
XO3SHCTBEHHYIO ACATEILHOCTD,

¢ JIOKAQJIBHBIC aKTHI, 00ECIIEUNBAIOLIMIE BEACHUE ASIOIPOH3BOACTRA.

0) Mo KpUTEPUAM:

+ TIO CTENEHH 3HAUUMOCTH: 00S3aTeNbHBIE U HEOOA3ATENbHBIE,
« 10 chepe melicTBrA: OOLUETO XapaKTepa U CNENUAIbHOIO XapakTepa;



+ MO KPYTY JIMI. PacpOCTpaHAILINECs Ha BeeX paboTHUKOB OTAQY «IOAT
uMm. E.I1. KopajieBckoro» W HE pacnpoCTPaHSIOUINECS HA BCeX PabOTHUKOB
OpraHu3aluy,

¢ MO CNOCOOY NMPUHATHS. NPUHUMaeMble pykoBoauTeneM [10 eOIMHONMYHO U
NPUHUMAEMBIE ¢ YYETOM MHEHHUS NPEACTABHTEIBHOIO OpraHa YyYaCTHHKOB
00pa30BaTEIbHBIX OTHOLLEHMIA,

e II0 CPOKY [OEHCTBUA. IIOCTOSHHOIO OCHCTBUA M OECCPOYHBIE ¢
OTIPEACIICHHBIM CPOKOM IEHCTBUS.

¢ [0 CPOKY XPAHEHUSA: OCTOSHHOIO XPAHEHUS, 75 NET U APYTUeE.

4. IlopsigoK NOATOTOBKH JIOKAJIbHBIX AKTOB

B TexHuKyMe yCTAaHABIMBACTCS CICOYIOIIMKA MOPSOOK  MNOATOTOBKU
TIOKANIBHBIX aKTOB:

4.1. UHMUMATOPOM MOATOTOBKH JIOKAIBHBIX AKTOB MOTYT OBITh:

o aIMHHHMCTpauMsa TeXHHKyMa B JHLIE €€ JTUPEKTOpa, 3aMECTHTENEH
TUPEKTOpA;

OcHOBaHMEM A8 TOATOTOBKH JIOKAIBHOIO aKTa MOTYT TAaKKE SBIATHCA
U3MEHECHUA B 3aKOHOJATENbCTBE Pd (BHECEHHE W3MEHEHUI, M3JaHUE HOBLIX
HOPMATHBHBIX NMPABOBHIX AKTOB).

4.2, TIpOEKT JOKAJIBHOIO akTa TOTOBHUTCA OTIENABHBIM PaOOTHUKOM WIH
rpynmnoi paboTHUKOB MO MOPYUCHUID OUPEKTOpa TeXHHUKYMa, a TAK)Ke OPraHoM
CaMOYTIPaBIEHNA, KOTOPBIH BEICTYIUI ¢ COOTBETCTBYHOLUEH MHULIHATUBOIA.

4.3. TloaroroBka JIOK&IBHOTO AaKTa BKIKYAeT B ¢e0d  H3yUCHHE
3aKOHONATCNBHBIX M WHBIX HOPMATHUBHBIX aKTOB, JIOKATBHBIX akToB QL AIIOY
«FOAT uMm. E.II. KopaneBckoro», periiaMeHTHPYIOLIWX T€ BOIMPOCH], KOTOPBIE
NpEAoaaracTcs OTPa3uTh B MPOEKTE HOBOI'O aKTa, M HAa 3TOH OCHOBE BHIOOP €ro
BU A, COOCP)KAHUA U MPEICTABICHUE €I0 B MUCHbMEHHOH (opMe.

4.4. TlogroToBka Haubosee BaXKHBIX JIOKAIBHBIX AKTOB (IIPOCKTOB PEIICHUIA
cOOpaHuil, IMEACOBETOB, OPraHOB CAMOYINpPABICHHS, NPHKA30B, IIOJOXKEHHUIA,
NpaBuiI) OO/DKHA OCHOBBIBATBCA HA Pe3yJbTaTaXx AaHaIn3a OCHOBHBEIX CTOPOH
meatenbHOCTH OIATIOY «XOAT um. E.IL KopaneBckoro», TEHICHIHH €€
Pa3BUTHUA U CIIOKUBLLUEHCA CUTYAIUU.

45. Ilo Bompocam mnpuemMa Ha padoTy, MEPEBOJOB, YBOJIBHEHH,
NPEIOCTABJICHUSA OTNYCKOB, MOOLIPEHUH WIM MPUBJICYEHUA COTPYAHHMKOB K
JUCUUIVTMHAPHON WM MaTE€PUAJIBHOM OTBETCTBEHHOCTH HW3JANOTCS INMPHKA3BL, B
cooTrBeTcTBUU ¢ TK PO.

4.6. IIpoeKT JOKaIBHOI0 aKTa MONIEKUT 0043aTe/IbHON NPABOBOMH 3KCIEPTH3E
M IIPOBEPKE HA JIMTEPATYPHYIO IPAMOTHOCTD, KOTOPBIE MTPOBOAATCHS TE€XHUKYMOM
CaAMOCTOATENBHO JIUOO ¢ YUACTUEM MPUBJICUYEHHBIX CIEIHATTUCTOB.

4 7.1IpoeKT JOKAJIBHOIO aKTa MOXKET OBITH IPEACTaBICH Ha 0OCYKACHHE.
DopMBI IPEICTABICHUA 4714 OOCY)KICHUA MOTYT OBITh PAa3IMYHBIMU, HAaNPUMED,
pasMEILEHHE MPOEKTa JIOKAJBHOTO aKTa HAa WH(POPMALIMOHHOM CTEHIE B MECTE,
OOCTYITHOM MJi BCeOOWIEro oO0O03PEHHA, HA LIKOJIBHOM CaiiTe, HanpapJCHHE
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MPOEKTa 3aUHTECPECOBAHHEBIM JIMLAM, TIPOREICHUE COOTBETCTBYIOLIETO coOpaHus C
KOJUIEKTUBHBIM O0CY)KICHHUEM TIPOSKTA JIOKATBHOTO aKTa U T 1.

4 8.Cpoku ¥ MOPAAOK Pa3palOTKH IIPOEKTa JIOKAIBLHOIO aKTa, MOPAA0K €ro
COTJTAaCOBAHUS  YCTAHABIMBACTCA  JIOKAIBHBIM ~ aKTOM MO BEICHUIO
aenonpouseoactsa B O ATIOV «JOAT um. E.IT. KoBaieBckoroy.

S. IlopAAOK NPUHATHS H YTBEP/KICHHS JIOKAJIBHOTO aKTa

5.1.JJokanenbie aktel OTAIIOY «HOAT um. EJI. KopajgeBckoro» MoOryr
NMPUHUMATECS AUPEKTOPOM, OOIIMM COOpPaHHEM KOJUIEKTHBA, MeAArOrHYeCKUM
COBETOM, METOOMUYECKUM COBETOM, OPraHOM TOCYJapCTBEHHO-OOMIECTBEHHOTO
yNpaBIeHUs JAUO0 HHBIM OpraHoM camoynpabjieHuss TexXHHUKyMa, HaAeIeHHBIM
MOJMHOMOYMAMH MO TPUHATHIO JIOKAJIBHBIX AKTOB B COOTBETCTBUH C YCTaBOM
TeXHHUKyMa — MO IIPEAMETAM UX BEACHUSA U KOMMETEHIIUY,

5.2.I1pu NpHUHATHH JIOKAJIBHBIX aKTOB, 3aTPArUBAIOLIMX MpaBa 00yYarOIINXCS,
YUUTBIBACTCS ~ MHCHHE  COBETOB  OOyHaKIUXCs, COBETOB  POOUTEIICH,
NPEACTABUTEIBHEIX OPraHOB 00YUAOLIXCS.

5.3.He mopyiexaT NMpUMEHEHUIO JIOKAJIBHBIC aKThI, YXYILIAKIIKUE MOIOKEHHE
PabOTHUKOB IO CPaBHEHHEK) ¢ TPYJIOBBIM 3aKOHOJATENBCTBOM, KOJJIEKTHBHBIM
JOTOBOPOM, COTTTALICHUAMHU, a TAKXKE JJOKAIBHBIE AKThI, MPUHATHIE ¢ HAPYLLICHUEM
NOopsAAKa y4eTa MHEHUS IIPEACTABUTENIBHOIO OpraHa paGOTHHUKOB,

5.4. Tlpowenwmii npoucoypy NPUHATHA JOKAIBHBIA AakKT YTBEP)KOAETCA
aupekTopoM TexHukyMa. [lpouenypa yTBepkKIAeHUS OQOPMIAETCA MPUKA3ZOM
OUPEKTOPA.

5.5.JIoKanbHBI aKT BCTYIAET B CWIY ¢ MOMEHTA, YKA3aHHOIO B HeM, JH00, B
CJIy4ac OTCYTCTBUA TAKOIO YKA3aHUSA, MO UCTEUYCHUU 7 KAICHIAPHBIX JHEH ¢ AATHI
MPUHATHSA JAHHOTO JIOKAJIBHOIO aKTa.

Jlaroll NpUHATHA JOKJIBHOTO aKkTa, TPeOVIOLIETO YTBEPKAECHUS AUPEKTOpa,
ABJIACTCSA AATA TAKOTO YTBEPKICHHUS.

5.6. Ilocne yTBEpKAEHHUS JOKAIBHOO aKTa MPOBOJUTCS MpoLEnypa
O3HAKOMJICHHS ¢ HUM YYACTHHUKOB OOpa30BATENbHBIX OTHOLUCHUI, HA KOTODPBIX
PaCIIPOCTPAHAKTCA MOJIOKEHHUS JaHHOINO JIOKAIBHOrO akta. (O3HAKOMIIEHHE ¢
JOKAJIBHBIM aKTOM O(OPMISAETCS B BHMAE POCIHUCH  O3HAKOMJISEMBIX JIAL C
yKa3aHHEM JaTbl O3HAKOMJICHHA JHMOO HAa caMOM JIOKAIBHOM akTe, Jud0o Ha
OTOCJIBHOM JIMCTE€ O3HAKOMIICHHA, MPWIATacMEBIM K HEMY, JHOO B OTACIBHOM

Ky pHaJIe.

6. OdopmiieHHE JTOKATBHOIO aKTa

OdgopmiieHre  TOKATBHOTO  aKTa  BBIMOJHACTCA B COOTBETCTBHHU C
TpeboBaHUAMHU «["OCYIapCTBEHHON CUCTEMBl NTOKYMEHTAIIMOHHOTO O0ECMEUEHU
ynpasieHus. OCHOBHBIE MNOIOKeHHs. OO0mMe TpedoBaHUA K IJOKYMEHTaM H
cyk0aM  OOKYMEHTAllMOHHOTO  O0ECreueHusa», a  TaKKe  HOpMaMH
«YHU(UUUPOBAHHON CHUCTEMBEI JOKYMEHTAUMH. YHU(DUIMPOBAHHAS CHCTEMA
OpraHu3aIMoOHHO-PACTIOPAAUTEIBHOM JOKYMEHTALIUH. Tpebopanus K
opopmneruro aokymentos. ['OCT P 6.30-2003" (yrB. IlocTaHoBIeHHEM



['occrangapra Poccum ot 03.03.2003 N 65-ct «O NpUHSATHMM U BBEACHUHM B
JIEHCTBUE rOCY JAPCTBEHHOTO cTanaapTa Poccuiickoil denepaunm» ). [1pu sToMm:

6.1.CTpyKTypa JOKAJIBHOIQ aKkTa J0/DKHA 00SCIeYUBATh JIOTUYECKOE PA3BUTHE
TEMBI MPABOBOrO peryiaupoBanusa. Eciu Tpedyercs pa3bsacHeHUe LUenei 1 MOTHBOB
NPUHATHSL JIOKAJIBHOINO aKTa, TO B MPOESKTE MAACTCS BCTYIUTENbHAS 4YacTh —
npeamOyiia. [To1okeHrsa HOPMATUBHOTO XapakTepa B mpeaMOyiy HE BKIIIOYAIOTCA.

6.2.HopMatuBHEIE npeanucaHusi OGOPMISKOTCS B BUAES MYHKTOB, KOTOPBIS
HYMEPYIOTCA apabCkuMK LU(paMu ¢ TOUKON M 3arojIOBKOB HE MMEHOT. [IyHKTHI
MOTYT MOAPA3ACNAThCA HAa MOAMYHKTHI, KOTOPBIE MOTYT UMETh OYKBEHHYH) WU
HPOBYIO HYMEPALHIO.

6.3.3HAQUUTEABHBIE N0 O0BEMY JIOKAJBHBEIE AKTHl MOTYT AS/IMTHCS HA IVIaBHI,
KOTOPBIE HYMEPYIOTCS PUMCKUMHU LUPPaMHU U UMEIOT 3ar0JIOBKH.

6.4.Eciii B TOKAJIBPHOM aKT€ MPUBOIATCS TaOJULEI, TpagUKH, KapThl, CXEMEI,
TO OHHM, KaKk I[paBWIO, AOKHE O(QOPMIATECS B BHUAS NPWIOMKEHUM, a
COOTBETCTBYIOLIUE IIYHKTHI aKTA JOJDKHBI UMETH CCHUIKH HA YTH TPHIIOKEHMUS.

6.5.JIoKaJIBHBIH aKT ¢ TPUIOKCHUIMU JO/DKEH UMETh CKBO3HYIO HYMEPALMEO
CTPaHMLI,

6.6. JIOKaNBHBII aKT M3TAracTcs Ha rOCYdapCTBEHHOM si3bIke PO M 1o/mkeH
COOTBETCTBOBATH JIMTEPATYPHBIM HOPMaM.

6.7.CTpyKTypa JOKIBHOIO aKTa IQJUKHA OBITH JIOTUYECKH OOOCHOBAHHOIA,
OTBEHANOMIEH LEIsIM M 3aJa4aM  NPAaBOBOIO  PETYJIMPOBAHHS, a TaKKe
00eCneUnBaOIIEH NOTHYECKOE PasBUTHE U IPABUIBHOES IOHMMAHUE [IAaHHOIO
JIOKAJIBHOTO aKTa.

6.8. B JOKaIBHBIX aKTaX AAKTCS ONPEACNEHHS BBOJUMBIX HPUIUYECCKHX,
TEXHUUYECKUX M JPYTUX CHEUUAIBHBIX TEPMUHOB, €CIM OHH HE SBJSKOTCA
OOIICU3BECTHEIMU M HEYNOTPEeOIsAEMBIMA B 3aKOHOAATENBCTBE  Poccuiickoit
denepaury U perioHaIBHOM 3aKOHOAATENBCTRE,

6.9.He nmonyckaercs MEpenuchIBaHHE ¢ 3aKOHOB. IIpu HEOOXOOUMOCTH 3TO
NENASTCS B OTCBLUIOUHOHN (hopMe.

7. OcHOBHbIE TpPeGOBAHHA K JIOKAJbHBIM aKTaM

JlokanpHeie akThl OI'AIIOY «IOAT um. EIl KoBal€BCKOro» IOJKHBI
COOTBETCTBOBATH CIICAYIOIIUM TPEOOBAHUAM!

7.1. Honoorcenue

JO/DKHO COIEPXaTh CISAYIOIIHE O0s3aTebHBIC PEKBU3UTHL 0003HAUYECHHE
BHOA  JIOKQIBHOINO  akKTa,  €ro HAaUMEHOBAHUE, TPU(BL  MPHHATO,
YTBEPKIACHO, COMTIACOBAHO, PErUCTPAUMOHHBIH HOMEP, TEKCT, COOTBETCTBYIOIINMA
€r0 HAMMEHOBAHUID, OTMETKY O HAJIMYNHU TTPUIOKEHUS U COTJIACOBAHNAL.

7.2. IIpasuna

JO/DKHBL COIEPKATh CIIEAYIOLIUE O00S3aTe/IbHEIE PEKBU3UTHL O003HAYCHHUE
BHAA JIOKAJIBHOTO aKTA, €r0 HAUMEHOBAaHWE, TPUQBI MPUHATHS W YTBEPKICHHS,
TEKCT, COOTBETCTBYIOILII €r0 HAMMEHOBAHHK), OTMETKY O HATMYUAH MPHIOKEHHUS,
PETUCTPALMOHHEBIN HOMED.

7.3 Huempyruuu



IOOJDKHBL CONEPXKATh CICAYIOIIHME O0A3aTeNbHBIC PEKBU3UTEL 0003HAUYCHHE
BUJA JIOKAJBHOTO AKTa, €0 HAUMECHOBAaHHE, IPA(bl TIPUHATHS U YTBEPXKACHUS,
TEKCT, COOTBETCTBYIOLIMI €r0 HAMMEHOBAHUID, OTMETKY O HATUYHU IIPUIOKEHUS;
PETUCTPALMOHHEIN HOMEP.

7.4. Hpukaser pupexktopa OLATIOY «JOAT uM. EII  KosaneBckoroy
IOOJDKHBL COACPIKATEH CICOYIOME O0S3aTeNbHBIC PEKBU3UTHI 0003HAUYCHUE BUIA
JOKJIBHOMO aKTa M €ro HauMEHOBAHME, MECTO U JaTy IIpHHATHA,
PETUCTPALMOHHBIA HOMED, TEKCT, HOJDKHOCTH, (PAMUIMIO, MHULHAJIBL U TOAMUCH
mupekropa  OI'ATIOY  «IOAT wum. EII  Koanesckoro». [Ilpukasel u
PacopsKEHUS BEINOMHAIOTCS Ha OnaHke TeXHUKyMa.

7.5. IHlpomokoast u axkmol

IOOJDKHBL CONEPXKATh CICAYIOIIME O0A3aTeNbHBIC PEKBU3UTEL 0003HAUYCHHE
BUAA JIOKAIBHOIO axkTa, MECTO M Jary I[pUHATHS, HOMEpP, CIHHUCOK
NPUCYTCTBYIOLINX, TEKCT, COACPKALIMEA IIOBECTKY JTHA, ONMUCAHUE X012, OpsAAKa U
MPOLEOYPEl COBEPILAEMBIX ONPEICNCHHBIX (IOPUIMYECKUA 3HAYMMBIX) ACHCTBUIA
nud0 OTCYTCTBHE ONPEACIEHHBIX (PAKTOB, AODKHOCTH, (haMMIMIO, MHHLIMANBL H
MOANKCEH LA (JIML), COCTABUBLINX WM MPUHUMABILUX YYACTUE B COCTABICHHU
NPOTOKOIA UK aKTa.

7.6. Memoouueckue pexomeHoauuu

IOOJDKHBI COIEP/KATh CIEAVIOIIME O0A3aTENIBHBIE PEKBU3MUTHL 0003HAYEHHE
BUJA JIOKAJBHOINO aKra, MECTO M Jary NPUHATHA, N0 HAUMEHOBAHUE, TEKCT,
COOTBETCTBYIOLUUI €r0 HAMMEHOBAHHID W COJEpXKALUMIl YKa3aHME Ha BH],
HAVMEHOBAHUE U JATy NPHHATHS MPABHJI WM HUHCTPYKUWI, HOPMBI KOTOPBIX
Pa3BACHAIOTCA, KOHKPETU3UPYHOTCS WIH  ACTANU3UPYIOTCA  METOIMUYECKUAMHU
PEKOMEHIAUMAMHU; JOJDKHOCTE, (DaMUIIMS, WHULHAJBL JIMLIA (ML), COCTABUBILUX
METOANYECKHE PEKOMEH JAIHH.

7.7. Hpozpammer u naamnst

OOJDKHBL CONEPXKATh CIACAYIOILIHE OO0A3aTeNBHBIC PEKBU3UTEL: 0003HAYCHHUE
BUJA JIOKAIBHOIO aKTa, MECTO M JaTy I[PUHATUSA, HAUMEHOBAHWE M TEKCT
JIOKAJIBHOTO aKTa, COOTBETCTBYIOIUME €10 HAUMEHOBAHUIO.

7.8. Joaxcnocmnaa uHCmMpyKuua

HOJDKHOCTHAS MHCTPYKLHS paOOTHHKA [OOJDKHA COACPKaTh CIICOYROLIUE
pazmensl:  OO0IIME  TOJNIOKEHHA; OCHOBHBIE  3alayH, Npapa, IpeaoCTaB/IaEMBIE
paboOTHHKY W €ro OOS3aHHOCTH, B3aUMOIECHCTBUA, OTBETCTBEHHOCTH 34
HEKAYECTBEHHOE M HECBOCBPEMEHHOE  BBINONHEHHE  (HEHCIIOJIHEHUE)
00s3aHHOCTEH, NPEHYCMOTPEHHBIX JODKHOCTHOM HMHCTPYKLHEH; TpeOOBaHUS K
paboTHHKY.

[Tpu pa3padoTke OODKHOCTHBIX HMHCTPYKUHME pabOOTHUKOB PEKOMEHIYETCS
pykosoacTeoBathes [Ipukazom Munsapascoupassutus PO ot 26 asrycra 2010
roga Ne 7610 «OO0 yreepskacHud ENMHOTO KBaMM(UKAIMOHHOIO CIPaBOYHHKA
JOJDKHOCTEN  PYKOBOOUTENEH,  CICUMANMCTOB M CIVKAWIMX,  pasgen
«KBaTHpUKAITMOHHBIE XapaKTEPUCTUKH AODKHOCTEH paOOTHUKOB 00pa30BaHusy.



7.9.I1pu mMOArOTOBKE JIOKAJIBHBIX AKTOB, PErYJIUPYIOLIMX COLHATBHO-TPYAOBEIC
OTHOLICHUs (HAIPUMEP, KOJUICKTHBHBIH JOTOBOP, MpaBWIa BHYTPEHHErO
pacropsiaxa U Ap.) CleayeT pyKOBOACTBOBATHCS PEKOMEHAALIUAME O HHX.

7.10.Cpeod JTOKIbHBIX aKTOB TEXHMKyMa BBICIUYIO HOPUIMUYECKYIO CHITY
UMEET YcTas OTrAIIOY «FOAT UM. EIL Koeanesckoro.
[To3TOMY MMPUHUMAEMBIC JIOKAIBHBIC AaKTBl HE JOJDKHBI TIPOTHBOPEUMTH €10
Ycrasy.

7.11.OdopMmacHHe TOKANBHBIX AKTOB BHIMOMHACTCS wwpudpToM Times New
Roman - 14, ¢ HyMepauuel B IpaBOM HUKHEM VIIIY, MEXIYCTPOYHEBIN UHTEPBAT -
1 oM, mosist: neBoe - 30 MM, mpaBoe - 15 MM, BepxHMil oTcTyn - 20 MM, HH)KHMM
oTcTym - 20 MM. TuUTY BHBIA THCT OPOPMITSIETCS B COOTBETCTBUM C [IpunoskeHnem
1.

8. loKyMeHTaLHsI

8.1. JIokanbHBIC AKTHl MPOXOIAT MPOLEAYPY PETUCTPALMM B CHCLHHAIBHOM
KypHasie. JlokameHelii akT o0beMOM Ooniee 5-TH  JIUCTOB, IIPOLUMBAETCA,
HYMEPYETCS, CKPEIUIACTCS MEYATHIO.

8.2.00s3aTenbHON  perucTpallui  MONIEKAT  NOJIOKEHHUS,  IIpaBuUia,
MHCTPYKLMH, NpuKa3sl U pacrnopsukeHus aupektopa OTAIIOY «HOAT um. EJIL
KopaneBckoroy.

8.3. Perucrpaumio JIOKaIbHBIX AKTOB OCYIICCTBIACT OTBETCTBECHHBIM 34
BEACHUE JENONPOU3BOACTBA COINIACHO HHCTPYKUUM MO JACTONPOU3BOJACTBY B
TexHUKyME.

8.4. Peructpauus NoONOKEHUHA, NMpaBWl U HHCTPYKUUH OCYIIECTBIAETCS HE
MO3AHEE [OHS WX YTBEPKICHUS IOUPEKTOPOM, MPUKA30B M PACTIOPSKEHHM
JUPEKTOpa — He MO3JHee THS X U3JaHHUI.

9. ITopsinok BHeceHHs1 H3MeHeHHsI ¥ TOMOJHEHHUIl B JIOKATbHbIE AKThI

91. B rmeicteyromme B OIATIOY «HOAT um. EIL  KosaneBckoro»
JIOKAJIBHBIC aKThl MOTYT OBITh BHECCHBI H3MEHEHYS M IOTIOJTHEHHUS.

9.2. Tlopsmok BHECEHHS HM3MEHEHHH W JONOJHEHWN B JIOKAIBHBIE AKTHI
OMPEACISIETCS] B CAMMX JIOKAIBHBIX aKTax. B OCTANBHBIX ClIydasx U3MEHCHHS W
JIOTIQJTHEHUS OCYUIECTBIIAIOTCA B CIEAYIOUIEM MTOPSLIKE:

9.2.1. BHECCHHME HM3MCHEHMM M JOMOJHEHUE OCYHICCTBIACTCA B TIOPSAKE,
YCTAHOBNIEHHOM B JIOKQTbHOM HOPMATHBHOM aKT€, HAa OCHOBAHMM KOTOPOTO
BHOCATCS U3MCHCHHUS,

9.2.2. UBMEHEHUS U JIOTIOJHEHUS B JIOKAIBHBIE aKThI TOJQKEHUS, TPHHSTHIE
0e3 COrIacoBaHUsS ¢ OpraHoM yIopaBieHHs (CaMOVIIpaBJeHHs), MpaBWIIa,
HUHCTPYKLUMH, TPOrpaMMBl, IUIaHBI, TIOCTAHOBICHHUS, PELICHUSA, NpPHKa3bl WU
PacTopsKeHUsl JUPEKTOpPa, BHOCATCA MNYTEM H3JaHUS TMpHKa3za AUPEKTOpa
TeXHUKyMa O BHECCHUH U3MEHCHUH WK OOTIOJHEHUH B JIOKAIBHBIN HOPMATUBHBIN
aKT;

9.2.3. WU3MEHEHMsT U [JOMOJHCHUA B MOJOKCHHUA, IPHHATBIE MOCIE
COIJIACOBAHMS €  OPraHOM  TOCYAApCTBEHHO-OOLIECTBEHHOIO  VIIPABICHMUS
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(camMOynpariCHHUsI), BHOCATCA MYTEM M3JAHUSA MPHKA3a AMPEKTOPA O BHECECHUU
U3MECHEHUH WM JOIOJHEHUHN B JIOKAIBHBIN aKT ¢ NPEABAPUTEIBLHBIM 10Ty YeHUEM
OT HEro COTJIacHs.

9.3.I3MeHEeHUsI U OOMOJIHEHUS B JIOKAJBHBIA AKT BCTYMAKT B CHIY C JATHL,
YVKa3aHHOH B MpHKa3e O BHECEHHWU H3MEHEHHU WM JOINONMHEHHIH B JIOKANbHBIH
HOPMATUBHBIM aKT, a B ClIy4Yae OTCYTCTBUS VYKa3aHHd B HEM JATel — IO
MCTEYCHNIO 7 KaJICHIAPHBIX OHEH ¢ Jarhl BCTYIUICHHA IIPUKA3a O BHECCHHU
MU3MCHEHHUHA WIIH JOIIOIHCHHUH B JIOKAILHBIA aKT B CHITY.

9.4 VI3MeHEHUS U JOIOIHEHUS B NPEINUCAHUS U TpeOOBaHUs, MPOTOKONLL H
AKThl, METOOUYECKUE PEKOMEHIALMK, AaKThl O MPU3HAHUM JIOKAJIBHBIX aKTOB
YTPaTUBILIUMU CHITY, HE BHOCATCSL.

10. 3akno4HuTe/IbHbIE NOT0KEHHSs

10.1. Hactosiuee IlonoxkeHHE NOANEKUT 00A3aTS/IBHOMY PACCMOTPEHHUK) Ha
ITemaroruueckom coBeTe O AIIOY «HOAT uM. E.I1. KoBaneBckoroy.

10.2. ITonoxeHue BCTYMAeT B CHIY C JATBl €0 YTBEPXKACHHS IUPEKTOPOM
OT'AIIOVY «IOAT um. E.I1. KoBanesckoroy.

10.3.IlonoxkeHre yTpauuBaeT CUIY B CAy4ae NPUHATHS HOBOTO IlonokeHus o
JIOKAJIBHBIX AKTaX.

10.4. Bonpocel, HE yperyiupoBaHHble HacToAWMM [lonoskeHHeM, nonnexar
VPETYIUPOBAHUIO B COOTBETCTBUM ¢ JCHCTBYIOIUMM 3aKOHOIATEJILCTBOM P,
YCTaBOM M WHBIMH JIOKQTbHBIMH HOpMATUBHBIMU akTaMu O ATIOY «lOAT um.
E.IT. KoBanesckoroy.

Hpuveyarnue 1. Pazgensl 6 u 7 [1onoxenuss MOryT ObITh O(OPMIICHBI B BHAC
WMHCTpYyKLMH, TpUIAraéMON K HeMy, a B [TOJIOKEHUUM AETaeTCsl TOJIBKO OTCHINKA.
To e MOMKHO CIOENaTh U C PSAOM JPYTUX Pa3AenoB WIH OTAC/IBHBIX MYHKTOB MO
YCMOTPEHHIO pazpadoTUHKa.

2. 3a HEUCNOJHECHHE WIM HEHAAISXKAINCe WCMONHEHHE TpeboBaHui,
YCTAHOBJICHHBIX B IOKaIbHBIX akTax Ol ATIOY «IOAT umM. E.I1. KopaneBckoroy:

¢ COTPYIHUKU HECYT OTBETCTBEHHOCTH B COOTBETCTBHU ¢ YcTaBoM Ol ATIOY
«IOAT nm. E.I1. Koanerckoro», TK P®;

o OOyyarommecss, HX POAUTENM (3aKOHHBIE MPEIACTABUTENIH), HECYT
OTBETCTBEHHOCTH B IOpsAke W (opmax,  [pPemXyCMOTPEHHBIX
3aKOHOMATENBCTBOM P@, JOKANbHBIMU HOPMATUBHBIMHU aKTaMU, YCTaBOM
OT'AIIOV «IOAT um. E.I1. KoBaneBckoroy.
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