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NMHCTPYKIUSA
10 OXpaHe TPy/Ja JJisl CEKpeTaps

HNOT Ne 055-2017



HNucTpykius mo oxpaHe Tpyaa AJsi ceKpeTapsi

1. O01mme npaBuwiia oXpaHbl Tpyaa

1.1. K pabGore B AOMKHOCTH CeKpeTapsl AOIMYCKAIOTCS JMIla B BO3pacTe He
MoJi0ke 18 jer, mpolreamue COOTBETCTBYOIIYIO MOATOTOBKY, HHCTPYKTAXK O OXpaHe
TpyZa, MEAUIUHCKUNA OCMOTP M HE HMEIOIIME MPOTUBOIOKA3aHUI IO COCTOSIHUIO
310pPOBBSI.

12.  Bo Bpems paboTel B JOJDKHOCTU cekpeTaps coOmogatorcs Ilpasuia
BHYTpEHHEro TpyaoBoro pacmopsiaka s pabotaukoB OI'AIIOY «HOAT wum. E.IL
KoBasieBckoro», ycTaHOBJIEHHBIE PEKUMBI TPYJA U OTIbIXA.

1.3. Bo Bpems paGoTel B AOHKHOCTH CEKpeTapsi BO3MOXXHO BO3JEHCTBHE Ha
KKI0€ U3 JIHI[, WCHOJHSIONUIMX BBHIIIE yKa3aHHYI paboTy, CIEAYIOIUX OMacHBIX
¢dakTOpoB:

. HapyUIEHUE OCTPOTHI 3pEHUSI PU HEJIOCTATOYHOM OCBEIIEHHOCTH padovero
MECTa, a TaK K€ 3PUTENIbHOE YTOMJICHHE IPH JUIMTEIbHOW paboTe ¢ JOKYMEHTaMH ¢
KOMITBIOTEPOM,;

. MOHU3UPYIOIINE, HEHOHU3UPYIOIIUE U3ITyUYECHUS U AIIEKTPOMATHUTHBIE IO
npu paboTe ¢ KOMIBIOTEPOM;

. [OPAKEHUE BJIEKTPUYECKUM TOKOM IIPU HCIIOJIB30BAHUM HE HCIIPABHBIX
ANEKTPUUECKUX MPUOOPOB.

1.4. Bo Bpems paboThl B TOJKHOCTH CEKpETapsl HAJJIEKUT COOI0OAATh MpaBuia
MOKApHOM  0€30MacCHOCTH, 3HAaThb MECTa pPACHOJIOKEHUS TEPBUYHBIX CPEICTB
MOXKAPOTYILIEHUS U HAIIPaBJICHUE 3BAKyallly IIPH MOXKape.

1.5. B mpouecce paboTsl B JOHKHOCTU CEKpETaps CIEAyeT cOOM0IaTh MpaBuiia
JIMYHOM TUTHEHBI , COIEPKATh B YUCTOTE paboyee MECTO .

1.6. O KaXXJOM HECUYaCTHOM CiIy4ae BO BpeMs paObOThl B IOJKHOCTU CEKpeTaps
CJIelyeT HEMEJUIEHHO COOOLIUTh MHKEHEPY 110 OXpaHe TPy/la U TEXHUKE O€30MacCHOCTH,
a B €ro OTCYTCTBHE — JIEKYPHOMY aJMHUHHUCTPATOPY, OKa3aB IEPBYK0 NOMOILIb I10-
CTpajiaBiieMy, TPy HEOOXOJIMMOCTH OTIPABUTH €ro B OJIpKaiiliee JieueOHOE YUPEK-
JICHUE.

1.7. Jluma, JOMyCTUBIIME HEBBINOJHEHUE HacTosmed MHcTpykiuu (B 1eIoM
100 B TOM WJIM UHOM €€ 4acTu), MPUBJIEKAIOTCS K IUCLMIIMHAPHON OTBETCTBEHHOCTH H,
MIpU HEOOXOJUMOCTH, MOJABEPTAIOTCS BHEOUEPEIHON MPOBEPKE 3HAHUI HOPM U MPABUII
OXpaHsbl Tpy/a.

2. TpeOoBaHus oxpaHbl TPy/JA Nepea HAYAJIOM PadoT

2.1.  BKJIIOYHTH MOJHOCTHIO OCBEIICHUE MTOMEIICHUS U yOeTUTHCA B UCIIPABHOM
paboTe CBEeTHIILHUKOB.

2.2. llpoBeTpuTh mOMEIIEHWE ¥ TOATOTOBHTH K pPabOTEe HEOOXOIMMBIMA
WHCTPYMEHT U 000pyI0BaHUE

2.3. Ilpm umcnonp3oBaHMM B padOTe DJICKTPUYCCKUX TPHOOPOB W amnmapaTroB
yOeIUThCS B UX MCHPABHOCTH U IEJIOCTHOCTH TOJIBOAIINX KaOeleh M dJEeKTPUISCKUX
BUJIOK.



3. TpeOoBanusi 0OXpaHbI TPya BO BpeMsi padoT

3.1.  CTporo BBINONHATH MOCJIEAOBATENBHOCTE pabOThl C JOKyMEHTaMH,
YCTaHOBJICHHYIO JIOJDKHOCTHBIMH OOSI3aHHOCTSIMH .

32.  CoOmronaTh MOPSIOK U HE 3arpoOMOXKIaTh padouee MECTO MOCTOPOHHUMU
peaMeTaMu U HEHYKHBIMH JOKYMEHTaMHU.

33. llpu pabotaromeM KOMIBIOTEPE pPACCTOSIHUE OT MOBEPXHOCTU TIJIa3
MOHHTOpPA JOJKHO OBITH 7O MOBEPXHOCTU IKpaHa JOKHO ObITh B mpezenax 06-07 m.
(paccTosiHUE BBITSIHYTOM PYKH, YPOBEHbB TJ1a3 JOJDKEH MPUXOAUTHCSA Ha IIEHTP SKpaHa Ha
2/3ero BBICOTHI.

3.4.  CobmonaThk mpaBuiia MOXapHOH 0€30MaCHOCTH.

4. TpeOoBanus oXpaHbl TPY/Ia B ABAPUIHBIX CUTYyaIUAX

4.1. He mpuctynate kK paboTe NpHU IUIOXOM CAMOYYBCTBUHM WIJIM BHE3AMMHOU
00JIe3HHU.

42. B cmydae BOBHUKHOBEHUS aBAPUITHBIX CUTYaIlUU COOOIIUTD O CITYYUBIIEMCS
MH)KEHEPY 110 OXpaHe TPyAa U TEXHUKE 0€30I1aCHOCTH UM B €r0 OTCYTCTBUE, ACKYPHOMY
aIMUHUCTPATOPY U JAJIe€ IEUCTBOBATh B COOTBETCTBUM C MOJYYEHHBIMU YKA3aHUSIMU, a
TaK ke :

4.2.1. B cinydyae BO3HHMKHOBEHMsI II0Kapa  PYKOBOJCTBOBAThCS
COOTBETCTBYIOIIMM [lmaHOM »Bakyaumum W HHCTPYKLIMEH II0 NIPOTHBONOKAPHOU
0€30MacHOCTH.

4.2.2 B ciydae yrpo3el win B ciydae BO3ZHMKHOBEHHUS O4ara OIACHOIO
BO3JICUCTBHS TEXHOTEHHOT'O XapaKTepa pyKOBOACTBOBATHCS COOTBETCTBYOIIUM [ImaHoM
ABaKyallHH.

4.3. [Ipu HEOOXOAUMOCTH ClIeIyeT OOPATUTHCS 3a MOMOIIBIO U (MJIM) OKa3aTh
MEPBYIO OMOILb MOCTPAJABIINM OT TPAaBMAaTH3Ma.

4.4. Oka3zath BCEMEpHOE COAEHCTBHUE PACCIIEIOBAHUIO HECUACTHOTO CITyYas.

5. TpeOoBaHus oXpaHbI TPY/IA 10 OKOHYAHUH PAdOT

51. [IpoBeTpuTh KaOUHET, 3aKPHITH HOPTOUKY.

5.2. IIpuBectu B mopsigok pabodee MeCTo.

53. [IpokoHTpOIUPOBATH BIAXKHYIO YOOPKY KaOUHETA.

5.4.  BBIKITIOYUTH JIEKTPONTPUOOPHI.

55.  BBIKITIOYUTH 2JIEKTPOOCBEIICHUE, 3aKPHITh KAOMHET Ha KITFOY.

56. (000 BceX 3acHy)XKMBAIOIMUX BHUMAHUS BBIMICCTOSANIUX WHCTAHIIAN
HEJOCTaTKaX, OTMEUCHHBIX BO BpeMs padOThl, COOONIUTH COOTBETCTBYIOIIUM
3aMECTUTENISIM JTUPEKTOpa JUOO B OTCYTCTBHE KOTO-THOO W3 HHUX HEMOCPEICTBEHHO

TUPEKTOPY.

Nuxenep /H.H. XaycToBa/




